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New DS-7002 – Law
You may use these descriptions when preparing your DS-7002 Training Plan. All the below Word fields can be copied and pasted onto each respective field of the DS-7002 Adobe document.  Please modify to your needs if necessary. 

Brief Description of the Intern’s Role for this Program or for this Phase

The Referendar will support general legal management support tasks, resource reallocation, database maintenance and updates, process improvement initiatives, client-related project analysis/implementation as well as assist in ongoing process workflows.

Specific Tasks and Activities to be Completed for this Program or for this Phase
Introduction to the law firm and administrative aspects of day-to-day operations; familiarization with phones, computer programs, filing, mailing. Overall introduction to U.S. system of Common Law; exposure to case studies; systematic legal research; studying and preparing legal forms. Introduction to legal research; client contact and legal consultation with supervisor; translation of legal correspondence, memos and briefs; attendance at hearings, seminars, and client meetings; preparing and filing motions and orders; locating and interviewing clients/witnesses; conducting background/record checks, participating in scheduling hearings, pre-trials and conferences; investigating cases scheduled for trial; exposure to corporate/commercial, tax, employment and family  law, intellectual property, visas/work permits, insurance law, criminal defense, personal injury, litigation & dispute resolution.

Specific Goals and Objectives for this Program or for this Phase

By the end of this phase the Referendar will have gained practical experience in the workings of a U.S. law firm, an improved understanding of the American legal mentality as well as greater fluency in spoken/written legal English. The Referendar will be able to understand the differences between the U.S. system of Common Law and Civil law as it is practiced in Germany.

Knowledge, Skills or Techniques to be Imparted During this Program or During this Phase
The ability to communicate in U.S. business and legal English; project management, planning/organizational skills, research, analytical skills; understanding of how to coordinate information requests by attorneys and clients, skills in U.S. computer technologies and software (LEXIS/NEXIS, WESTLAW,FINDLAW); familiarity with the American style of client service and PR; understanding of U.S. real estate, immigration, tax and corporate law and law of inheritance; the ability to research legal issues.

Methods of Performance Evaluation and Methods of Supervision for this Program or for this Phase

Supervision will include weekly meetings, department briefings, project reports, mentoring with attorney, informal on-the-job meetings, critiques, brain-storming as needed during project work. A final written performance evaluation at the end of the internship will attest to the Referendar's work habits, comprehension, creativity, motivation, enthusiasm, team spirit and attitude.
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